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This policy should be read in conjunction with the Health and Safety Policy 
and the appendix dealing with First Aid Treatment. 

 

Rationale 
 

Most pupils will have at some time a medical condition that may affect their 
participation in school activities. For many this will be short-term; perhaps finishing a 
course of medication. 

 
Other pupils have medical conditions that, if not properly managed, could limit their 

access to education. Such pupils are regarded as having medical needs. Most 
children with medical needs are able to attend school regularly and with some 
support from school, can take part in most normal school activities. However, staff 

may need to take extra care in supervising some activities to make sure that these 
pupils, and others, are not put at risk. 

 
There will be some pupils whose access to the curriculum is impaired not so much 

by the need to take medication but that their condition brings with it a level of 
dependency on adult support to meet their personnel needs. This policy seeks to 
include these pupils and their needs. 

 
Parents or guardians have prime responsibility for their child’s health and should 
provide school with the information about their child’s medical condition. 

 
* There is no legal duty which requires school staff to administer medication; 

this is a voluntary role. Staff who provide support for pupils with medical needs, or 
who volunteer to administer medication, should receive support from the head and 

parent, access to information and training, and reassurance about their legal liability. 
Staff should, whenever they feel it necessary, consult with their respective 
professional associations. 

 
The school keeps the training of staff in relation to First Aid under regular review to 

ensure that there are sufficient numbers of staff trained for the size of our school. 
 

Responsibilities 

 

It is important that responsibilities for pupils’ safety is clearly defined and that each 
person involved with pupils’ medical needs is aware of what is expected of them. 

Close co-operation between school, parents, health professionals and other 
agencies will help provide a suitably supportive environment for pupils with medical 

needs. 

 
Parents and Carers 
 
Parents, as defined in the Education Act 1944, are a child’s main carers. They are 

responsible for making sure that their child is well enough to attend school. 
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Parents should provide the head with sufficient information about their child’s 

medical condition and treatment to allow the appropriate arrangements to be put in 
place in school. They should, jointly with the school, reach agreement on the 

school’s role in helping with their child’s medical needs. Sharing information with  
staff is important to ensure the best care for the child but the head should seek 
parental agreement before so doing. 

 
EMPLOYER:- The LA is responsible under the Health and Safety at Work Act 1974, 

for making sure that a school has a Health and Safety Policy. This should include 
procedures for supporting pupils with medical needs, and managing medication. 
In the event of legal action over an allegation of negligence, the employer rather 

than the employee is likely to be held responsible. It is the employers’ responsibility 
to ensure that correct procedures are followed. 

 
GOVERNING BODY:-The governing Body has general responsibility for all of the 
school’s policies even when it is not the employer. In LA schools the governing body 

should follow the health and safety policies and procedures produced by the LA as 
the employer. 

 
THE HEADTEACHER:-is responsible for implementing the governing body’s policy 
in practice and for developing detailed procedures. The head should ensure that 

teachers who volunteer should receive proper training and support. Day to day 
decisions on administering medication will normally fall to the Headteacher, Donna 

Ellison. 
 
TEACHERS:- Teachers’ conditions of employment do not include giving medication 

or supervising a pupil taking it, any member of staff who agrees to accept 
responsibility for administering medication to a pupil should have proper training and 

guidance, including possible side effects and appropriate action to take. 
 
OTHER STAFF:- Conditions of employment for other types of staff do not include 

giving medication or supervising it, any member of staff who agrees to accept 
responsibility for administering medication to a pupil should have proper training and 

guidance, including possible side effects and appropriate action to take. 
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POLICY STATEMENT 

 

• Short term medical treatment - the school does not accept responsibility for 

administering medication such as antibiotics. In most cases it should be 
possible for parents to ask their doctors to arrange dose frequencies which 

enable the medication to be taken outside school hours. If this does present a 
problem then parents should contact the school and this will be considered 
on a case-by-case basis. 

 

• Pupils sometimes ask for pain killers. The school will not administer such 
medication. 

 

• Long term medical treatment - It is important in the child’s emotional and 

academic development that the school should be as fully aware of a child’s 
medical condition. It is the intention of the school to draw up where 
appropriate and in conjunction with the parent and other relevant health 

professionals a written health care plan. 
 

• Where medication is to be administered and the parent or guardian of the 
child is in full time employment, they will need to complete a written consent 
form, prior to the medication coming onto the school premises, to enable staff 

to administer medication on their behalf. 
 

• We should wherever possible encourage pupils to take responsibility for their 
medical condition. Pupils should when they are sufficiently mature take 
charge themselves of their medication. This will however require written 

approval of their parents and will be subject to the safety of the medication 
should another child take some of the treatment. where a medication poses a 

threat to another child it will always be kept under the supervision of a 
member of staff. 

 

• Staff should receive the appropriate training and support to meet the needs of 
pupils that will fall within their care. 

 

• No pupils should be given any medication without written parental consent. If 
medication is given then the member of staff should check> pupil’s name 

>written instructions from parent/guardian > prescribed dose > expiry date. If 
in any doubt the member of staff should check with the parent. 

 

• If a child refuses medication they should not be forced to take it. The school 
should inform the parent as soon as is possible. 

 

• Staff will keep records of medication given to pupils. There is a difficulty when 
the child is responsible for their own treatment e.g. an inhaler held by the child. 

The school therefore encourages all children with an inhaler to hold this 
centrally with the teacher in the class green medical bag. 
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• Staff supervising trips should check for medical conditions amongst the 
children taking part and ensure that all medication will be available to the 

child. Before the commencement of a residential trip staff should make 
contact either in writing or in person with the parent of such children and 
ensure that adequate quantities of medication are available, that the child’s 

condition is stable and that they are as fully briefed as possible, and what 
emergency details are required should the child need to have additional 

support. All medication on school trips will be kept with the appropriate adult 
in a green medical bag and made available for the correct administration. 

 

• All children should have the maximum access to the curriculum. A child’s 
medical condition should be considered against the demands of the 

curriculum and wherever possible the necessary arrangements put in place to 
allow maximum access. 

 

• Emergency procedures - In the event that an ambulance needs to be called 
✓ Ring the emergency service 

✓ Explain the nature of any pre-existing condition and the 

symptoms/issue the child is displaying. 
✓ Tell the paramedics what medication the child is taking 

and provide the information contain in the school 
medical folder. 

✓ Endeavour to make contact with the parent. 

✓ Accompany the child in the ambulance. 
✓ Take a copy of all medical details with you and their 

medication. 
✓ Remain with the child until the parent arrives. 
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Generally, staff should not take pupils to hospital in their own car. If it is required then 

the member of staff should be accompanied by another adult and have public liability 
vehicle insurance. 

 
Staff should refer to further medical advice which accompanies to this 
document. There is further advice on: 

 

• Asthma  

• Epilepsy  

• Diabetes    

• Anaphylaxis 
 

These conditions are covered in annual medical training for all teaching staff.  
 
Other forms to refer to are: 

 

• Individual Care Plans 

• Request for school to administer medicine. 

• Confirmation of Head Teachers Agreement to administer medicine. 
Record Sheet of medicine administered. 

• Request for pupil to carry their own medication. 
 

Office File 
 

There is a green medical file in the main school office which holds further data on the 
types of medical conditions of pupils who attend this school, further advice on 
conditions e.g. asthma and Cystic Fibrosis, pupils care and plans, medication 

administration forms. 
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